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At Wickham Common we constantly aspire to the best behaviour possible for all our pupils. This is because 
we know that the way children behave in school strongly correlates with their eventual outcomes. We aim 
for our children to be Successful Learners, Confident Individuals and Responsible Citizens and we believe 
that good behaviour will enable them to achieve these attributes.  
 
Please note, the school has the power to discipline children for behaving inappropriately off school 
premises, outside the school gates and on journeys to and from school. 
 
Wickham Common’s Behaviour Policy is for the whole school community, including children, parents, staff 
and governors and is based on a sense of community and shared values. 
 
Our school’s Behaviour Policy helps us to create a caring, stimulating and secure environment in which 
staff and children can work, learn and play safely. It also encourages the involvement of parents/carers in 
the development of their child. 
 
 
1. Aims 
 
Every child has to learn to take responsibility for his/her own actions and behaviour.  Every adult in the 
school community shares a responsibility for educating and training children through common approaches 
towards the sense of responsibility which underpins self-discipline.   
 
Adults within the school have an important responsibility to model high standards of behaviour both in their 
dealing with the children and with each other, as their example has an important influence on children.   
 
We aim to:  
 

• create a caring, family atmosphere where learning can take place in a safe and happy environment; 

• promote a positive attitude towards academic work and social relationships;  

• work consistently and fairly in the positive management of behaviour; 

• help children develop into caring and thoughtful people who  respect and value the feelings, opinions, 
beliefs, property and differences of others; 

• encourage children to co-operate with one another and with adults in the school; 

• emphasise the importance of being valued as an individual within the group;  

• show appreciation of the efforts and contributions of all; 

• work alongside parents to encourage children to develop socially, personally, academically, morally and 
spiritually in preparation for a positive role in society   
 
 

2. A positive approach 
 

• If our aim of encouraging positive behaviour is to be achieved, everyone involved in the school should: 
o know what behaviour is acceptable and unacceptable  
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o treat each other calmly and with respect and politeness 
o know what rewards and sanctions are available  
o match rewards and sanctions to behaviour   

• Everyone in school is expected to behave well, showing good manners, respect and consideration to 
others.   

• Good discipline is about meeting the needs of children in a supportive environment and setting standards 
of conduct and behaviour which are firmly and consistently applied in all circumstances.  

• The school will keep parents informed as necessary, and will both seek and appreciate parents’ 
co-operation and help in tackling problems. The best chance of success in modifying negative behaviour 
is when the child knows that both home and school are working together. 

 
 
3. The teaching of good behaviour 
 
The school believes that good behaviour can be taught indirectly through a positive approach and good role 
models but also directly through the curriculum. The teaching of good behaviour is linked to PSHE (Personal, 
Social and Health Education) and SEAL (Social and Emotional Aspects of Learning). Good manners and 
tolerance for others is also included in the teaching of British Values. Circle Time, which supports good 
behaviour, is a regular activity within the curriculum. 
 

 
4. The role of adults including the importance of strong school leadership 
 
The Headteacher and Senior Leadership Team continually monitor the consistent application of the 
Behaviour Policy. They act quickly to address any issues around Behaviour, referring back to the policy as 
necessary. They are highly visible around the school, praising examples of good behaviour and reminding 
pupils of the school’s golden rules if less desirable behaviour is observed. They consciously aspire to the very 
best behaviour possible and support other staff in the consistent application of this policy.  
 
Adults have a vital part to play as role models.  
We expect staff and parents to do this through:   
 

• demonstrating good manners  

• modelling positive behaviour in relationships with adults and children    

• teaching appropriate behaviour and giving feedback when children are behaving well 

• showing respect for every child as an individual 

• making every child feel valued   

• not accepting bullying or anti-social behaviour in school, on any level, at any time 

• being aware of vulnerable children   

• being seen to be fair and consistent    

• responding quietly, calmly, consistently and positively    

• criticising the behaviour not the child   

• avoiding labelling    

• listening with empathy and tact    

• handling confidential information with sensitivity          

• having regular liaison and update meetings internally and with relevant outside agencies to make 
our Policy effective   

• having an awareness of our appearance and demeanour and the messages they give   
 

The power to reward and sanction children’s behaviour applies to all paid staff with responsibility for children, 
such as Learning Support Assistants and Midday Supervisors. This power also extends to children’s behaviour 
that is observed outside school for example on school trips. The school also has the power to apply the 
sanctions described in this policy to children for poor behaviour or bullying observed outside school by staff 



Successful learners, confident individuals, responsible citizens 
4 

 

members or reported to the school. This would only happen on rare occasions when children are not 
supervised by an adult, for example for older children who are allowed to travel to and from school alone. 

 
Parents should all be clear from when their child first starts at Wickham Common of the high standards of 
behaviour expected of children at all times. This standard of behaviour is included in the home-school 
agreement that parents sign before their child starts school and the Golden Rules are set out in our school 
prospectus. We will communicate any concerns we have about a child’s behaviour to parents at the earliest 
possible opportunity. We will work closely with parents to address any concerns about their child’s behaviour 
and expect their support and co-operation with this. 

 
 

5. A consistent approach to behaviour management. 
 

5.1 Rewards 
 

This school rewards good behaviour, as it believes that this will develop an ethos of kindness and co-
operation. This Policy is designed to promote and acknowledge good behaviour rather than merely to 
deter anti-social behaviour. Incentive schemes are in place to recognise attendance and achievements and 
to support teachers with their own classroom management. 
 
We praise and reward children for good behaviour, social skills and work throughout the school day in a 
variety of ways: 
 

• Positive body language, e.g. a smile, thumbs up; 

• Verbal praise whenever appropriate; 

• Stickers for kindness, manners, effort, good or improved learning etc.; 

• A class system of rewards, e.g. team points, marbles in a jar; 

• Our school house point system (please see below); 

• Golden Time – a weekly reward for all children whose behaviour has been good; 

• Positive notes and comments from teachers to parents; 

• Children sent to the Headteacher, Deputy Headteacher or to another class teacher to celebrate 
exceptionally good work, behaviour etc. 

• Weekly Golden Book assemblies to congratulate and recognise a child from every class who has 
consistently followed our Golden Rules;  

• The Caring Cup – awarded annually to a Year 5 child who has consistently shown kindness and 
consideration towards others throughout their time in school; 

• Jemma Frost Award – awarded annually to a Year 2 child who has shown perseverance and 
resilience in their learning; 

 
5.2 Wickham Common’s Golden Rules 
 
Our Golden Rules will be displayed around the school and adults will remind children of these Rules at the 
beginning of every term and whenever else appropriate.  Children in Key Stage 2 also have these as a 
reference in their home/school planners. 
 

1. We are gentle 
2. We are kind and helpful 
3. We listen 
4. We are honest 
5. We work hard  
6. We look after property 
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Class Charters will be negotiated in whole class discussion (with teacher involvement as appropriate to 
the age of children) at the beginning of each school year. The agreed rights and responsibilities of the 
children will be displayed on the classroom wall.  
 
5.3 It’s Good to be Green 
 
To reinforce these Golden Rules on a daily basis, from Year 1 onwards the children are introduced to the 
‘It’s Good to be Green’ scheme.  This gives children a visual reminder about how they are doing: 

• if they are following the Golden Rules their card stays green;  

• if they have needed a reminder they move to an orange card;  

• if their behaviour has been well below what is expected they move to a red card. 
 
All the children start every day with a green card. 
 
5.4 The Golden Book 

 
Every week each class teacher chooses one child to be entered into our Golden Book. This will be the child 
who has worked hardest at following the Golden Rules.  This could include an improvement in learning 
(e.g. writing, spelling, times tables), behaviour, being a good role model, being kind, etc.  The children’s 
names are read out in our Friday assembly with an explanation for their selection and they are 
congratulated in front of the whole school. The children are also awarded with a Golden Certificate. These 
children then write their names into the Golden Book, which is displayed in the central corridor for all to 
see. 
 
5.5 Golden Time  
 
Golden Time is a weekly reward for all children whose behaviour has been good. The Golden Time 
activities/clubs take place for a short period every Friday afternoon.  In the Lower school children are 
rewarded by extra playtime or by choosing an activity in the classroom e.g arts and crafts or construction 
toys. In the Upper school children choose the curriculum-related club that they wish to take part in.  In the 
Upper School, children who have earned the most House Points choose their clubs first. 
 
Our Upper school Golden Time clubs have included: 

• Hockey 

• Football 

• Skipping 

• Art club 

• Music/singing club 

• Quiz club 

• Library club 

• Logic games club 

• ICT club 

• Gardening club 

• Construction club 
 
5.6 House Points 
 
At Wickham Common Primary School children can be rewarded for academic and non-academic 
achievements, for effort and for being caring, and for all aspects of good work and behaviour.   
 
From the end of the Spring term in Year 1 children are divided into four houses, Lennard, Cator, Pitt and 
Heydon, with family groups remaining in the same house. Children are awarded up to a maximum of 5 
house points for thoughtfulness, being helpful, good work etc. Each team’s house points are counted up 
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at the end of the week, and the winning house announced in assembly. We hope that children will 
encourage members of their house to try their best in every aspect of school life. 
 
House and Vice House Captains from Year 6 are selected by all the children in Years 5 and 6. These 
important roles involve the children in a range of responsibilities throughout the school. 
 
 
6. Sanctions 
 
There will be times when behaviour is inappropriate. Children need to discover where the boundaries of 
acceptable behaviour lie, as this is part of growing up.  
 
The use of sanctions should be characterised by certain features: 
 
• It must be clear why the sanction is being applied 
• It must be made clear what changes in behaviour are required to avoid future sanctions 
• Group sanctions should be avoided as this can cause resentment 
• There should be a clear distinction between minor and major offences and the sanction should 

reflect the severity and nature of the misdemeanour. 
• It should be the behaviour rather than the person that is sanctioned 
 
Unacceptable behaviour is dealt with by the class teacher in a caring, supportive and fair manner, with 
some flexibility regarding age of the child. Sanctions are only appropriate with very young children when 
they have ignored a quiet reminder about expectations of acceptable, appropriate behaviour, and 
continued with the unacceptable or inappropriate behaviour 
 
6.1 Strategies used to manage behaviour 
 
Each case is treated individually. Children are made aware that they are responsible for their own actions 
and that breaking Rules will lead to sanctions. 
 
The following measures can be used: 

• Some situations may be diffused by:  
o Distracting the child onto a different activity 
o Separating children who cannot work or play together appropriately 
o Providing a quiet place where the child can calm down before discussing the issues with an 

adult 
o Removing the child to another class 
o Confiscating property if this is thought to be contributing to the poor behaviour 

• Restorative Justice approach to resolve disputes between children. 

• Class teachers may use their own warning systems, in conjunction with following the card system from 
the “It’s Good to be Green” scheme 

• A child may lose part of their playtime 

• A child may be sent to the Headteacher, Deputy, Inclusion leader or Phase leader to discuss their 
behaviour (warning) 

• If there are particular concerns about behaviour at lunchtime then children can be referred to the 
Rainbow Club, via use of the Rainbow book.  Here an additional adult employed for this specific role 
will monitor their playground behaviour and support the child to have more positive lunchtimes.  This 
could involve a child reporting to this member of staff and if needed, spending part of their lunchtime 
inside to develop further social skills 

• The class teacher will pass on any concerns about a child’s poor behaviour to his or her parents either 
in person or by phone  

• Members of staff have the power to use reasonable force to prevent pupils injuring themselves or 
others, damaging property and to maintain good order and discipline in the classroom. 
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6.2 It’s Good to be Green 
 

• If a child’s behaviour fails to meet the standards expected they will move from a green to an orange 
card.  Any member of staff may issue an orange or red card.  
 

 
Children’s Views 

(NB: This is not intended to be an exhaustive list) 
 

 
Behaviours resulting in an Orange Card 

 
Behaviours resulting in an Red Card 

 

• Hurting other people’s feelings 

• Name calling 

• Making things up about other children 

• Play fighting/being rough 

• Talking at the wrong time 

• Making silly noises 

• Running in corridors 

• Being mean to others 

• Breaking Golden Rules after a warning 

• Misbehaving in the toilets 

• Threatening behaviour 
 

 
 
 

 

• Hurting other people deliberately 

• Swearing 

• Deliberately breaking school resources 

• Pushing 

• Flooding the toilets 

• Going on to the field/bank 

• Bullying  

• Vandalising 

• Setting off the fire alarm 

• Being rude to an adult 

• Repeated orange cards 

• Stealing 

• Telling lies about another child or adult 
 

 

• If a red card is given then the member of staff who issues it will complete a brief report for a senior 
member of staff to discuss with the child. In Key Stage 2, the senior member of staff will then write a 
red card letter to their parents to inform them of this behaviour and their attendance at the Detention 
Club instead of Golden Time.  The class teacher should inform the parents at the end of the day. In 
Key Stage 1 the class teacher will inform the parents verbally, either by talking to them at the end of 
the day or by telephone if someone else collects the child, and the child will miss their Golden time 
that week. 
 

6.3 Procedures for dealing with more serious or persistent behaviour issues 
 

• A Contact Book may be set up between the Class Teacher and parent to monitor a child’s behaviour. 

• If a child’s poor behaviour persists or they are causing a risk to the safety of other children, the 
member of staff will discuss the issues with the Headteacher or Deputy.  A Behaviour Incident Form 
will be completed and the child’s parents informed.  It is important that communication is calm and 
specific. 

• The Headteacher or Deputy may then invite parents to discuss the issues involved in the child’s 
repeated and/or serious breach of the school’s Behaviour Policy and how best to address them. 

• Notes of the meeting will be kept by the school.  

• The Headteacher, Deputy or Inclusion Leader may decide to put the child on report. Report systems 
vary according to the severity or type of behaviour presented and the age of the child.  The report 
system involves the setting of behaviour targets and is monitored by the class teacher, the child and 
the child’s parents, working together. This may take the form of a sticker chart or Behaviour Record 
Card depending on the age of the child. If the Headteacher is particularly concerned about the 
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behaviour of a child she may ask for the child to report to her, or a designated member of staff, every 
week or every day for a serious concern.  

• If the report system fails to have a positive effect on the child’s behaviour and the child continues to 
be involved in repeated breaches of the school Behaviour Policy, a meeting will be arranged between 
the Headteacher, the parents, teaching staff and other professionals as appropriate and a Pastoral 
Support Plan will be drawn up. 

• If the school considers that continuing disruptive behaviour might be the result of unmet educational 
or other needs the school will consider whether a multi-agency assessment is necessary. 

• The school will consider whether the behaviour under review gives cause to suspect that child is 
suffering, or is likely to suffer, significant harm. Where this may be the case, school staff will follow 
the school’s Safeguarding Policy.  

• Bullying and racist behaviour will be dealt with in line with the relevant school policies.  (See Anti-
Bullying Policy.) 
 

6.4 Procedures for dealing with major breaches of discipline 
 
• A verbal warning by the Headteacher or Deputy Head as to future conduct 
• Withdrawal from the classroom until the child is ready to return 
• An Incident Form is completed by the member of staff dealing with the incident 
• A telephone call or letter to parents informing them of the problem 
• A meeting with parents, and a warning given about the next stage unless there is an improvement in 

the child’s behaviour 
• If the problem is severe or recurring then exclusion procedures are implemented after consultation 

with the Governing Body 
• A team around the child (TAC) meeting involving parents and support agencies 
• Permanent exclusion after consultation with the Governing Body and the LA 
• Parents have the right of appeal to the Governing Body against any decision to exclude 

 
6.5 Behaviour which may result in exclusion  
 
In the event of an extreme misdemeanour, for example dangerous behaviour, serious breaches of the 

school Behaviour Policy, or where a child’s behaviour means allowing the child to remain in school 
would be detrimental to the education or welfare of the child or others in the school, a child may be 
excluded for a fixed period of time.  The length of the exclusion will depend on the individual incident.  On 
occasions an internal exclusion may be applied, where the child will spend time with a nominated member 
of staff instead of attending normal lessons. 
 
The school follows the DfE guidance ‘Improving Behaviour and Attendance: ‘Guidance on Exclusion from 
Schools and Pupil Referral Units’ 2015 which defines procedures for exclusions. In addition the national 
standards list of reasons for exclusions is used as guidance.  
 
 
7. Special Educational Needs 
 
Persistent disruptive or withdrawn behaviours do not necessarily mean that a child or young person has 
Special Educational Needs. However, there may be children who present with behavioural problems as a 
consequence of their Special Educational Need. These children will be supported to manage their 
behaviour as part of the provision offered by the school to meet their Special Educational Needs. This will 
be recorded on the child’s provision map and overseen by the SENCO. However, although a child’s Special 
Educational Needs will be taken into account when considering their behaviour, this Policy, including the 
escalating procedures for addressing persistent behaviour concerns, applies to all children who attend 
Wickham Common Primary School. 
The school acknowledges that it has legal duties under the Equality Act 2010, in respect of safeguarding and 
in respect of pupils with special educational needs (SEN). 
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8.    Support Systems  
 
8.1 Staff support and development 
 
The school will support all adults working with children to ensure the children are achieving their potential. 
All new staff have an induction process which includes training on how the school manages behaviour. 
Teachers are expected to plan engaging lessons which are suitably paced and differentiated to meet the 
needs of all children.  This Quality First Teaching should ensure that all pupils are engaged with their 
learning, experience success and are therefore less likely to behave badly. It is school practice to discuss 
behavioural issues in order that the staff feel supported and the school is working together to provide a 
cohesive approach to supporting individual needs. The behaviour policy is embedded in the culture of the 
school and the Golden Rules are clearly displayed in every classroom and in other common areas of the 
school. All staff have had training in using Restorative Justice to resolve disputes between children. Staff 
having difficulties with an individual, class or group should speak to the member of staff who has 
responsibility for this area within the school. As training needs are identified, Professional Development 
in Behaviour Management is offered to staff and may be delivered ‘in house’ or by outside agencies. 
 
All staff understand that they are role models for children, parents and for each other. As such staff are 
expected to apply the principles of the Behaviour Policy to their own behaviour and treat children, parents 
and other staff members with professionalism and respect. 
 
8.2 Liaison with parents/carers 
 
Parents and carers are encouraged to visit the school to discuss any relevant issues. Where possible, this 
should be by appointment to ensure the availability of a member of staff and to give parents/carers proper 
time to discuss their concerns. Parents will be involved at the earliest possible stage if behaviour problems 
are persistent or recurring. 
Parents can also help by: 
 
• Recognising that an effective school Behaviour Policy requires close partnership between parents, the 

school, teachers and children 
• Supporting and adhering to the various school/home agreements 
• Discussing the school rules with their child, emphasising their support of them and assisting when 

possible with their enforcement 
• Attending Parent/teacher meetings, parents’ functions and by developing informal contacts with 

school 
• Knowing that learning and teaching cannot take place without consistent positive behaviour 

management 
• Remembering that staff deal with behaviour problems patiently and positively 
 
8.3 Liaison with outside agencies 
 
The school, after consultation with parents, may involve outside agencies to help support a child to 
manage their behaviour. This may include looking for causes for a pupil’s poor behaviour. Outside 
agencies may include: 

• Educational Psychologist 

• Specialist teacher for children with Social and Communication Difficulties 

• Speech and Language Service 

• Bromley Well-being 
 
The school will also work with outside agencies, consulted by parents, for children’s behaviour issues 
that occur outside school. 
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9.   Managing pupil transition 
 
9.1 Transition into school at Foundation Stage 
 
The school aims to make the transition into ‘big school’ as smooth as possible. This is achieved through: 

• ‘Stay and play’ sessions in the Summer term before starting in September 

• Home visits 

• School staff visiting pre-schools 

• Reduced timetable for the first few weeks of school 

• Opportunity to extend this reduced timetable for children who need it 
Home visits in particular are an ideal opportunity for parents to share any concerns they have about 
their child’s behaviour with school staff so that they are prepared and can apply appropriate behaviour 
management strategies to support the child from the start. 
 
9.2 Transition to a new class 
 
The School recognises that new school years can be difficult for some children which can manifest in 
poor behaviour. In order to prevent this, the school has procedures in place to prepare children for 
changes in class and teacher. These include: 

• Events throughout the year when teachers work with children from other classes, e.g a carousel 
of activities to support ‘Book Week’. 

• Visits to new classes at the end of each school year. 

• Social stories to help prepare children for new routines where appropriate. 

• Meetings held between a class’s former and new teachers at the end of the school year to share 
information about individual children and about effective behaviour management strategies. 

 
9.3 Transition for children who join the school at other times 
 
The school will arrange for the child to visit their new class and meet their new teacher whenever 
possible. The Headteacher will also meet with parents/carers to show them round the school and 
explain expectations of behaviour and behaviour management systems. The school expects parents to 
share any concerns previously raised about their child’s behaviour before their child starts, so that the 
school can prepare and make any extra arrangements that may be required for additional support. The 
school will take notice of any reports or recommendations made by the previous school relating to 
behaviour. In certain cases the school may contact the child’s previous school if they require any 
additional information about a child. 
 
9.4 Transition to Secondary School 
 
The school has good relationships with all the local secondary schools and facilitates visits both for the 
children to visit their new school in the Summer term of Year 6 and also for teachers from the new 
school to visit them at Wickham Common.  
The Inclusion Leader liaises with SENCOs/Inclusion leaders of the Secondary Schools about individual 
children who may need particular support with behaviour and may arrange extra visits if appropriate.  
She also arranges for the handover of any additional records held on a child relating to behaviour 
including any reports from outside agencies. 
 
10.   Bullying 
 
Bullying Hurts! 
Everybody has the right to be treated with respect. 
Everybody has the right to feel happy and safe. 
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No-one deserves to be a victim of bullying. 
Bullies need to learn different ways of behaving. 
 
Our school will respond promptly and effectively to reported incidents of bullying.  Details of how we will do 
this are addressed separately in our Anti-Bullying Policy. 
 

 
11.   Organisation and facilities 
 
The school is a two form entry primary school. It is organised into three key stages, Foundation stage, 
Key Stage 1 and Key Stage 2. Each Key Stage has its own phase leader. The child’s class teacher should be 
the first point of contact for any behaviour issues, with Phase Leaders, the Inclusion Leader, Deputy 
Head and Headteacher becoming involved as necessary. The school also employs a Family Worker who is 
a non-teaching member of staff with experience managing behaviour issues who may also work in close 
collaboration with parents to help support children’s behaviour in school. 
 
The school employs a counsellor and play therapist who work in school on a part time basis and can 
support pupils with behaviour difficulties. 
 
The school has a ‘Rainbow group’ at lunchtimes for children who may need extra support including for 
behaviour. 
 
The school benefits from a large playground, field and quiet garden with different areas for active games 
and quiet activities to promote positive playtimes.  
 
 
12. Behaviour Incident Forms / Racist incident recording 
 
Forms are used to record details of: 
• Any incidents involving seriously unacceptable behaviour 
• Loss, theft or damage to property 
• Racist incidents 
• Bullying incidents (see Anti-Bullying Policy) 
• Any other incidents or matters of a serious nature 
 
Reports of bullying and racism, and red card incidents, are recorded on the School’s Information 
Management System (SIMs). 
 
All racist and bullying incidents are reported termly to the Governing Body. 
 
 
13.  Reference documents 
 

• Behaviour and Discipline in Schools, January 2016, guidance 
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• Searching, Screening and Confiscation, February 2014, guidance 

• Use of Reasonable Force in Schools, July 2013, guidance 

• Teachers’ Standards, Part 1 section 7 Manage behaviour effectively to ensure a good and safe 
learning environment, Part 2, ‘Personal and Professional Conduct’  

• Creating a culture: How school leaders can optimise behaviour, Independent review of behaviour in 
schools by Tom Bennett 
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14.   Monitoring and Review 
 
Behaviour management will be under constant review throughout the school on a class and individual 
basis. 
 
Review 

 
This Policy will be reviewed every two years by the Social and Emotional Awareness Team 
 
 
May 2017 
Bethan Liston 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Appendix 1 
 
 

Behaviour Incident Form 

Date:  Racist Yes/No 
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Bullying Yes/No 

Name(s) and class(es) of child/children: 
 
 
 
 

Incident: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Actions/consequence: 
 
 

By whom: 
 
 
 
 
 
 

 
Completed by: ____________________________________________ 


